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Outline

• FAQs – Overview of the Studiensekretariat

• How to earn credits for a course/exam – general guidelines 

• Exam registration and withdrawal : deadline and exam dates!

• Module number, exam number and precourse/vorleistung

• Retake

• Registration or cancellation does not work

• Master’s Thesis regulations
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FAQs 
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FAQs 
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https://www.uni-ulm.de/en/study/exam-
administration/exams-and-modules-faq/
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How to earn credits for a course/exam? - Registration

 Being in a moodle course is not enough to obtain credits

 Writing the exam is not enough to obtain credits

 You only obtain credits if you register for an exam in the LSF portal / campusonline and

pass it. 

„My Functions“ → „Administration of exams „ → „Apply for exams“

After registering for an exam please always save the PDF with all registered exams on your

electronic device! Sometimes the system makes mistakes and you will need to proof, that

you registered. 
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How to earn credits for a course/exam? - Dates

Written exams:

Exam dates are announced on the websites. Usually PDF is uploaded.

Oral exams: 

Exam dates have to be individually organized with the examiner.
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How to earn credits for a course/exam? – Registration deadline

Registration for an exam have to be made at the latest five days before the exam date!!!

This is a rock-solid hard deadline! Late registrations are not possible.

Example: 

Exam date: 21st February minus 5 days =

Registration date: 16th February until 23:59 pm

• Calculation is not affected by weekends or holidays.

• Do not wait until the last moment to register for an exam

• Later registration is not possible!
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How to earn credits for a course/exam? – registration

What happens if I am not registered for an exam I am taking?

The exam will not be grated and you will not get credits.

Don’t forget to sign up for exams!
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How to earn credits for a course/exam? – withdrawal

 You may withdraw from examinations without giving a reason up to 1 day before the 

examination.

Exam date: 21st February minus 1 day =

Registration date: 20th February until 23:59 pm

 You can withdraw from written exams in the LSF

 You can only withdraw from oral exams with variable examination date by e-mail to 

Studiensekretariat@uni-ulm.de

 Withdrawal from oral exams is only possible until the last day of the semester!! 

 Don’t forget to withdraw from exams you are not taking!
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How to earn credits for a course/exam? – withdrawal

What happens if I do not appear for a registered examination?

If you do not appear for an exam for which you have registered for, the exam will be graded 

as "failed" (5,0).

Don’t forget to withdraw from exams you are not taking!
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How to earn credits for a course/exam? – sickness

If you are sick on the day of the exam immediately submit the “Formular für die 

Bescheinigung der Prüfungsunfähigkeit (medical certificate)” completed by your doctor. 

If you write the exam although you are sick, you cannot withdraw from it afterwards.

What happens if I am sick on the day of the exam?

If I immediately hand in the medical certificate I can withdraw from the exam. 

Don’t forget to immediately contact your doctor! 

Best keep a print out of the form at home for emergencies. 
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Medical certificate

https://www.uni-

ulm.de/fileadmin/website_uni_ulm/stud

ium/Studienorganisation/Pruefungsan

meldung/Formulare/formular_pruefung

sunfaehigkeit_WEB_EN.pdf
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How to earn credits for a course/exam?

 You are registered and healthy?  take your exam. 

 Please bring your student ID and identification document to the exam. 

 After taking the exam. 
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Instructor enters result in the portal

Student checks the result (grade or passed/failed) 

Exam inspection (if wished, in case of written exams)

After exam inspection, the results are finalised. 
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Important:

 Always sign up for the correct exam. Whenever in doubt, please ask! 

 How to find the exam number?
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Important:

 Always sign up for the correct exam. Whenever in doubt, please ask! 

 How to find the exam number?
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Module number starts with 7

Exam number starts with 1
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Type of Course – Type of Exam
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Type of course Student´s task Type of exam Registration deadline:
4 days before …

Graded? Student 
registration

Lecture (precourse +) exam Written/oral Date of written/oral  exam Yes Yes

Seminar Attendance + 
presentation

Oral Date of presentation/ or
end of seminar

Yes Yes

Precourse According to lecturer: 
exercises, report, 
seminar, etc.

Certificate of
achievement

Check the deadline in the 
exams list. Bevor the final 
exam.

No Yes/No*

Lab course Lab work, lab reports
etc.

Certificate of
achievement

Last day of semester Yes/No Yes/No*

* Registration can also be done by the lecturer
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Module number, exam number and precourse

• Each course/module has two types of associated numbers: 

module number and exam number.

• The module number is giving info on the course content, the credits etc. You find it in the 

module overview and module handbook (starts with a 7). The examnumber can be found 

in the module overview (starts with a 1). 
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Module number, exam number and precourse

 There may be more than one examination necessary for a module: 

e.g. lab course and final exam. 

• Sometimes there is a precourse (Vorleistung): e.g. class attendance, coursework, etc.

• First you register for the precourse (it has its own registration deadline!) and after it is 

approved, the registration for the final exam is available.
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Exam period and exam retake

 In general two dates per semester are offered for each written exam:

 First examination period

Last week of lecture period + three weeks

 Second Date - Exam period for retake exams:

Last three weeks of the lecture free period and first week of lecture period of new semester
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 A passed exam cannot be repeated

 A failed exam can be repeated maximum twice, if you fail a third time 

you will not be able to continue studying. Solid-hard deadline. Pls

contact me before this happens.
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Registration for an exam at the university portal doesn´t 

work.

 I cannot find the exam!

• Was the exam listed in the exams list for the current semester?

• Are you looking in the exact category/area?

• Send an email to your coordinator to check if there is any known issue. Don‘t wait too long.

 I can find the exam, but I get an error message!

• Does the exam have a precourse?

• Have you already completed all the credits for a certain area?

• Send an email to your coordinator to check if there is any known issue. Don‘t wait too long.
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Registration for an exam at the university portal doesn´t 

work.

 The deadline for registration is close (i.e. a few hours), I still cannot register!

• Write immediately to

 studiensekretariat@uni-ulm.de

• Provide the following information:

 First and last name of the exam candidate

 Student ID number, study programme

 Title and number of the exam, name of the examiner

 Date of the exam

 Name the problem
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You have to register for the Master‘s Thesis! 

Master‘s Thesis

Apply at the beginning of thesis, Deadline for submission: 6 Months
Check FSPO for application requirements!

• Biophysics
• Chemical Engineering
• Energy Science and Technology
• Quantum Engineering

How to register? Use the form „Application for Admission to Master's Thesis” 
Submit the form directly in the 
Studiensekretariat

• Chemical Engineering

Submit the form to the Head of the 
Examination Board, and after approval to the 
Studiensekretariat
• Biophysics, Quantum Engineering
• Energy Science and Technology
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Summary

1. You have to register for an exam for all courses you want to earn credits for at the

university portal (LSF), even if there is no "true" exam for a specific course.

2. A new registration is necessary if you want to attend a retake exam.

3. Registration of registration is possible until 5 days

before the date of the exam. Withdrawal until 1 day before.

4. Bring your ID Card with you at the exam and an identity document.

5. All information are available in the websites
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Danke für Ihre Aufmerksamkeit.

Thank you for your attention.
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